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Policy on Maintaining the Confidentiality of Membership Data
Purpose
1. To fulfill the commitment to Members that the information will only be used for the administration of the affairs of the Group.

2. To specify operating procedures that the Committee considers appropriate to fulfill their responsibility for the effective management of the affairs of the Group.
3. To comply with the Data Protection Act.
Arrangements
1. The membership data is only to be used for the administration of the affairs of the Group.

2. Before membership data is released by the Membership Secretary, the person concerned is required to give a written undertaking that they will abide by this Policy and ensure that the information will be treated as confidential and not released to any other unauthorised person.  
3. The Membership Secretary shall obtain and record the written confidentiality agreements.  In this context, agreement by email is considered to be suitable and sufficient.
4. The information released shall be selected to meet the objectives of the release.

5. The Committee, under the leadership of the Chair, is responsible for monitoring, reviewing and ensuring these arrangements are effective.
Scope

All committee members should have access to the Committee Contact Details, so all members of the committee are expected to give their formal agreement to maintain the confidentiality of the membership data and an undertaking that it will only be used for the administration of the affairs of the Group.
Approval
This policy was approved and adopt at the committee meeting on 19th January 2009.
Prepared by Roger Hinds
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Approved on 19.01.09
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